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INTRODUCTION  
 

Why bother to cite your sources?  The reason you should use the Modern Language 

Association (MLA) style of citation at Stafford High School is so that the reader can find the source of 

the research material(s) you have used for your work. 

 

This document, the Stafford High School Library Media Centerôs Guide to MLA 

Documentation, will help you cite your sources correctly and completely and avoid plagiarism. 

 

If you are unsure of how to cite a particular source, please ask for help from your English 

teacher, at your library media center, or consult the following source that was used to prepare text and 

sample citations in this document: 

 

Gibaldi, Joseph. MLA Handbook for Writers of Research Papers. 6th ed. New York: Modern 

Language Association, 2003. 

 

 

 

 

How to Search this Document 

 

 Hold the Control (Ctrl) key down and press ñF.ò  This function will allow you to enter a term that 

you wish to search for within the document. 

 

 

 

 

 

 

GENERAL GUIDELINES FOR MLA FORMAT  
 

A list of works cited appears at the end of your paper and, as this title suggests, lists only the 

works you have referenced in your paper. The term ñWorks Citedò is preferred to the term 

ñBibliography.ò The word bibliography is limited because it literally means "a description of books." 

A works cited list can accommodate the variety of sources (articles, films, computer software, Internet 

sites, etc.) that you use today. 

 

In a research paper that uses MLA style, the list of works cited is the only place where readers 

will find complete information about your sources. For that reason, your list must be thorough and 

accurate. 
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Set Up Works Cited Page 

 
 Type the Works Cited title on the page. 

 Donôt forget to center the Works Cited title. 

 Format your page for your citations: follow the instructions on page 7 of this book.  

 Always take title, publication, and copyright information from the title page and not the cover or 

the spine of the book.  The title page is considered the correct source for citation information. 

 List entries in alphabetical order according to the last name of the author; or if there is no author, 

alphabetize by the title (excluding articles ñA,ò ñAn,ò and ñTheò). 

 If you are listing more than one work by the same author, alphabetize the works according to title 

(excluding the articles "A," "An," and "The"). Instead of repeating the authorôs name, type three 

hyphens and a period, and then give the title. 

 If there is more than one author, their names are listed in the order that is given on the title page. 

 Underline the titles of works published independently, for example, books, plays, long poems, 

pamphlets, periodicals, films. 

 When underlining titles, do not underline the period that follows the title. 

 If you are citing a book whose title includes the title of another book, underline the main title but 

do not underline the other title (for example, A Casebook on Ralph Ellisonôs Invisible Man). 

 Use quotation marks to indicate titles of short works that appear in larger works (for example, 

"Minutes of Glory.ò African Short Stories). Also use quotation marks for song titles and for titles 

of unpublished works, including dissertations, lectures, and speeches. 

 Do not include the state of publication, unless it is not immediately understood by reading the city 

name. 

 Use the state abbreviation only if the city is not well known or if there are multiple cities by that 

name (for example, Boston or New York, but Lexington, KY, or Springfield, MA). 

 If the copyright date is not listed on the title page, use the most recent date given on the copyright 

page (usually the reverse of the title page). 

 Use arabic numerals (1,2,3) except with names of monarchs (e.g. Elizabeth II) and except for the 

preliminary pages of a work (ii-xix), which are traditionally numbered with Roman numerals. 

 Use lowercase abbreviations to identify the parts of a work (for example, vol. for volume), a named 

translator (trans.), and a named editor (ed.). However, when these designations follow a period, 

they should be capitalized (for example, Woolf, Virginia. A Writerôs Diary. Ed. Leonard Woolf). 

 Whenever possible, use appropriate shortened forms for the publisherôs name (Random instead of 
Random House). See Trimmerôs A Guide to MLA Documentation for a list of publishers. 

 Names of months should be abbreviated to three letters, except for May, June, and July, which are 

spelled out in full, and September, which is abbreviated to Sept. 

 After every period & colon, you need one space. 

 

Please see further guidelines in the Electronic Citations and Parenthetical Citations sections of this 

document for more information specific to those areas. 
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Page Set-Up, Headings, Headers, and Formatting the Works Cited Page 

 

 The entire paper (including the Works Cited page and the heading) is double-spaced: 

o Word 2003 and earlier: Click on Format, then Paragraph.  Select Double under 

Spacing ï Line Spacing. 

o Word 2007: Click on the arrow on the Paragraph section of the Home tab.  Select 

Double under Spacing ï Line Spacing. 

 

 

 Headings in upper left hand corner: 

 

Name 

Teacher 

Course 

Date (for example, 4 November 2001) 

 

 Header: Last name and page number in upper right hand corner (Word 2003 and earlier): 

o Go to View 

o Go to Header and Footer 

o Type your last name in the box plus 1 space 

o Click on the align-right button on the formatting tool bar 

o Go to Insert 

o Click on Page Numbers 

o Change the Position to Top of Page (Header) and right 

 Header: Last name and page number in upper right hand corner (Word 2007): 

o Go to the Insert tab and click on Header 

o Click on Edit Header at the bottom of the menu 

o Type your last name plus 1 space 

o Click on Page Number, then Current Position, then Plain Number 

o Click on the Home tab, then click on the right-align button 

o Press the Esc key on the keyboard to get out of the header 

o  

 

 Format Works Cited Page (Word 2003 and earlier):  

o Click on Format, then Paragraph 

o Select Hanging under Indentation ï Special 

o Select Double under Spacing ï Line Spacing 

 Format Works Cited Page (Word 2007): 

o Click on the arrow on the Paragraph section of the Home tab 

o Select Hanging under Indentation ï Special 

o Select Double under Spacing ï Line Spacing 

o  
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 Format your page to remove hyperlinks for internet sources (Word 2003 and earlier): 

o Go to Tools 

o Go to AutoCorrect 

o Go to AutoFormat As You Type 

o Uncheck Internet and network paths with hyperlinks 

 Format your page to remove hyperlinks for internet sources (Word 2007): 

o Click on the Office button (top left corner of the screen) 

o Click on Word Options 

o Click on Proofing 

o Click on AutoCorrect Options 

o Click on the AutoFormat tab 

o Make sure Internet and network paths with hyperlinks is unchecked 

 

 

 

 

 

Pagination 

 

 Paginate the Works Cited section as a continuation of your text. If the conclusion of your paper 

appears on page 8, begin your list on page 9. 
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EXAMPLES OF WORKS CITED  
 

The following examples show the most commonly cited sources. 

Book with Single Author 

 
Format: 

Author (last name, first name). Title. City of publication: Publisher, Copyright date. 

Examples: 

Harrison, Peter. A Field Guide to Seabirds of the World. Lexington, KY: Stephen Greene Press, 1987. 

Smith, Peter. Birds in Flight. Boston: Holt, 1996. 

 

Format: 

 

Author (last name, first name). Title:Subtitle. City of publication: Publisher, Copyright date. 

Example: 

McNeill, J. R. Something New Under the Sun: An Environmental History of the Twentieth-Century 

World. New York: Norton, 2000. 

 

More than One Book by the Same Author 

 

Format: 

Author (last name, first name). Title. City of publication: Publisher, Copyright date. 

 

---. Title. City of publication: Publisher, Copyright date. 

 

Example: 

Catton, Bruce. Grant Takes Command. Boston: Little, Brown, 1969. 

---. The Civil War. Boston: Houghton Mifflin, 1985. 
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Book with Two or More Authors 

 

Format: 

Author (last name, first name) and second author (first name & last name). Title. City of publication: 

Publisher, Copyright date. 

Examples: 

Anderson, Bonnie S. and Judith P. Zinsser. A History of Their Own: Women in Europe From 

Prehistory to the Present. New York, Harper & Row, 1988. 

McCrum, Robert, William Cran, and Robert Macneil. The Story of English. New York: Viking, 1986. 

If there are more than three authors, you may name only the first and add ñet al.ò (ñand othersò), or 

you may give all names in full in the order in which they appear on the title page. 

 

Example: 

Fuller, Harry J., et al. The Plant World. New York: Holt, Rinehart and Winston, 1972. 

 

Book with Editor as Author  

 

Format: 

Editor (last name, first name), ed. Title. City of publication: Publisher, Copyright date. 

 

Example: 

Canning, John, ed. Great Disasters: Catastrophes of the Twentieth Century. London: Octopus Books, 

1976. 

Book without an Author 

 

Format: 

Title. City of publication: Publisher, Copyright date. 

Example: 

The New York Times Atlas of the World. New York: New York Times Book Co., 1975. 
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Reference Works 

 

 When citing a well-known reference book (for example World Book Encyclopedia) you do not 

need to cite the publisher and place of publication.  If a book is less well known, give full 

publication details (as for the book examples listed above). 

 

 

Article in an Encyclopedia or Dictionary 

 

Format: 

Author (last name, first name). ñArticle Title.ò Encyclopedia Title. Copyright date. 

 

Example: 

Gruber, Samuel H. ñShark.ò World Book Encyclopedia. 1989. 

 

Or, if no author: 

 

Format: 

 

ñArticle title.ò Encyclopedia Title. Number of Ed. (edition)(if applicable). Publication information (if 

applicable), Copyright date. 

Examples: 

Clark, Jerome. ñBigfoot.ò Encyclopedia of Strange and Unexplained Physical Phenomena. Detroit: 

Gale Research, 1993. 

ñConti, Francois-Louis de Bourbon, prince de.ò The New Encyclopaedia Britannica. 2003. 

 

ñPicturesque.ò Websterôs New World Dictionary of the American Language. 2
nd

 college ed. 1970. 

 

 

 

Article in a Reference Book 

 

Format: 

Author (last name, first name). ñArticle Title.ò Title. Ed. (include editorôs name here, if applicable). 

City of publication: Publisher, Copyright date. 
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Examples: 

 

Oxbury, John. ñEpilepsy.ò The Oxford Companion to the Mind. Ed. Richard L. Gregory. Oxford: 

Oxford UP, 1987. 

Weintraub, Stanley. ñT. E. Lawrence.ò British Writers. Ed. George Stade. New York: Simon & 

Schuster Macmillan, 1992. 

Format, if no author: 

ñArticle Title.ò Title. Editor. City of publication: Publisher, Copyright date. 

Examples:  

ñBlack Death.ò The Middle Ages: An Encyclopedia for Students. Ed. William Chester Jordan. New 

York: Scribnerôs, 1996. 

ñCholera.ò Human Diseases and Conditions. Ed. Neil Izenberg. New York: Scribnerôs, 2000. 

Work in an Anthology or Collection 

 
Format: 

Author (last name, first name). ñSection/Chapter Title.ò Book Title. Ed.(include editorôs name here, if 

applicable). City of publication: Publisher, Copyright date. Chapter/section page numbers. 

Example: 

Lazard, Naomi. ñIn Answer to Your Query.ò The Norton Book of Light Verse. Ed. Russell 

Baker. Springfield, MA: Norton, 1986. 52-53. 

 

If the piece youôre citing was originally published as a book (e.g. a play or novel), underline 

the title instead of enclosing it in quotation marks. 

 

Examples: 

London, Jack. Call of the Wild. Works of Jack London: Illustrated. New York: Avenel, 1980. 15-74. 

McCullers, Carson. The Member of the Wedding. Famous American Plays of the 1940s. New York: 

Dell, 1960. 371-447. 
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Article in a Magazine 

 
Names of months should be abbreviated to three letters, except for May, June, and July, which are 

spelled out in full, and September, which is abbreviated to Sept. 

 
Format: 

Author (last name, first name). ñArticle Title.ò Magazine Title Publication date: Page number(s). 

 

Weekly or every two weeks: 

 

Examples: 

 

Hancock, Noelle. ñWeb Stars: DIY Videos and Sites Like You Tube Are Turning Amateurs Into 

Hollywood Players.ò Rolling Stone 29 June 2006: 39. 

Stolley, R. B. ñThe Tales of Four Hunters.ò Fortune 2 Mar. 1987: 31-34. 

Monthly or Seasonally: 

 

Examples: 

 

Glick, Daniel. ñOn Thin Ice.ò National Wildlife Dec./Jan. 2007: 22-30. 

Harrison, Ann and Mary M. Donohue. ñConnecticutôs Top 10 Public Sculptures.ò Hog River Journal 

Winter 2006/2007: 13-17. 

Hunter, B. T. ñShould Children Diet?ò Consumersô Research Magazine Sept. 1987: 8-9. 

 

Article in a Scholarly Journal with Continuous Paging for Each Volume 

 
Format: 

Author (last name, first name). ñArticle Title.ò Journal Title Volume number (Year of publication): 

Page numbers. 

Example: 

Strauss, J. ñDoes Better Nutrition Raise Farm Productivity?ò Journal of Political Economy 90 (1986): 

297-320. 
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Article in a Scholarly Journal with Separate Paging for Each Issue of Each Volume 

 

Format: 

Author (last name, first name). ñArticle Title.ò Journal Title Volume number.Issue number (Year of 

publication): Page numbers. 

Example: 

McKendy, Thomas. ñPoems and Counterfeits: Talking About Taste.ò English Journal 78.4 (1989): 72-

76. 

Article in a Newspaper 

 

Format: 

Author (last name, first name). ñArticle Title.ò Newspaper Title Date of publication, edition: Section 

and/or page number(s). 

Example: 

Endrst, James. ñFans Always Will Love Lucy.ò Hartford Courant 27 Apr. 1989, daily ed.: Al. 

 

The section (A) is listed before the page number (1) if the newspaper is divided into sections. 

 

 

Editorial  

 

Format: 

Author (last name, first name). ñEditorial Title.ò Editorial. Newspaper/Magazine Title (rest of citation 

as required for type of publication). 

Example: 

Zuckerman, Mortimer B. "Welcome to Communuopia." Editorial. US News & World Report 1 Nov. 

1993: 116. 
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Pamphlet 

 
Format: 

Author (last name, first name, if applicable). Title of Pamphlet. City of publication: Publisher, 

Copyright date. 

Example: 

The Follow-up Letter. Weymouth, MA: Life Skills Education, 1982. 

 

 

Government Document 

 
Format: 

Country. Dept. Title of Division (if applicable). Title of Document. Number of ed. (if applicable) Place 

of publication: Publishing office, year of publication. 

Example: 

United States. Dept. of Labor. Bureau of Statistics. Dictionary of Occupational Titles. 4th ed. 

Washington: GPO, 1977. 

 

Interview 

 
Format: 

Person interviewed (last name, first name). Type of interview. Publication information (if applicable). 

Date of interview. 

Examples: 

Frisch, Victoria. Personal Interview. 7 May 1989. 

Morrison, Toni. Interview. All Things Considered. Natl. Public Radio. WNYC, New York. 16 Feb. 

1987. 

Price, Vincent. Telephone Interview. 17 July 1987. 
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Song Lyrics 

 
Format: 

Author (last name, first name). ñTitle of song.ò Recording date. Title of Recording. Manufacturer, 

Year of issue. 

Example: 

Holiday, Billie. "God Bless the Child." Rec. 9 May 1941. The Essence of Billie Holiday. Columbia, 

1991. 

 

Film 

 
Format: 

Film title. Directorôs (abbreviated to ñDir.ò) name.  Performers (abbreviated to Perf., if applicable). 

Distributor, Year of release. 

Examples: 

It's a Wonderful Life. Dir. Frank Capra. Perf. James Stewart, Donna Reed, Lionel Barrymore, and 

Thomas Mitchell. RKO, 1946. 

Young Frankenstein. Dir. Mel Brooks. Perf. Gene Wilder, Peter Boyle, Madeline Kahn, and Teri Garr. 

Twentieth Century-Fox, 1974. 
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ELECTRONIC CITATIONS  

 
What is most important in documenting electronic resources is to give the reader as much 

essential information as possible (author, title, publication data) to identify the source you are citing.  

 

General Guidelines for Electronic Citations 

 

 Because of the transient nature of web sites, it is advisable to retain a hard copy of any web sites 

you have used for your research. Your teacher may ask to see your printed copies. 

 Names of months should be abbreviated to three letters, except for May, June, and July, which are 

spelled out in full, and September, which is abbreviated to Sept. 

 The Uniform Resource Locator abbreviation (URL) in the following formats indicates the area 

where the web site address should be used in the citation, for example, <http://www.iconn.org>. 

 The URL of the exact document you used should be given; however, sometimes it is too long to be 

used practically in the list of Works Cited.  In this case, you can give a shorter version, such as the 

URL of the siteôs search page (if one exists), the URL of the databaseôs search page, or the URL of 

the site (e.g. Stafford High School Library) from which the service is accessed. 

 When using sources from a library subscription service (such as Grolier Encyclopedia from 

Stafford High School Library Media Centerôs web page), the word ñPathò is used in the citation to 

indicate the sequence of links used on the page(s) to access the source.  The word ñPathò is 

followed by a colon, and semicolons are used the separate the terms used for each link. 

 If a long URL needs to be divided between two lines, you may only break it after a back slash.  

You may need to use the ñtabò function in Word to re-indent the section of the URL on the second 

line. 

 

 

Format Internet Sources on Works Cited Page 

 
Word 2003: 

 Type the ñWorks Citedò title on the page 

 Format your page for your citations: click on Format, then Paragraph; select ñHangingò under 
Indentation ï Special; select ñDoubleò under Spacing ï Line Spacing 

 Donôt forget to center the ñWorks Citedò title 

 

Word 2007: 

 Type the ñWorks Citedò title on the page 

 Format the page for your citations: click on the Ē at the bottom right corner of the ñParagraphò 

tab (in the ñHomeò tab) 

 Select ñHangingò under Indentation ï Special; select ñDoubleò under Spacing ï Line Spacing 

 Donôt forget to center the ñWorks Citedò title 
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Handling Long URLs in Works Cited Page 

 

 Put your cursor where you want the line break (the break must be after a back slash) 

 Press ñEnterò 

 The first line of the URL will turn back into a hyperlink: 

 Right click on the partial hyperlink; click on ñHyperlink,ò then on ñEdit hyperlinkò; click on 

ñRemove linkò 

 
Example: 
 

The URL as originally typed: 

 

http://www.risd.edu/courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=S

pring 

 

With the hyperlink removed: 

 

http://www.risd.edu/courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=S

pring 

 

With the line break (a partial hyperlink will reappear): 

 

http://www.risd.edu/ 

 

courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=Spring 

 

With the hyperlink removed again: 

 

http://www.risd.edu/ 

 

courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=Spring 

 

The finished citation: 

 

 ñRhode Island School of Design : DEGREE COURSES.ò RISD Rhode Island School of Design. 2002.  

 

14 Jan. 2003 <http://www.risd.edu/ 

 

courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=Spring>. 

 

 

 
 

 

 

 

 

http://www.risd.edu/courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=Spring
http://www.risd.edu/courselist_action.cfm?choice=Industrial+Design&field=Department&Semester=Spring
http://www.risd.edu/
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EXAMPLES OF ELECTRONIC WORKS CITED  
 

Internet Site 

 

If a long URL needs to be divided between two lines, you may only break it after a back slash.  You 

may need to use the ñtabò function in Word to re-indent the section of the URL on the second line. 

 

Format: 

Author (last name, first name, if applicable). ñPage/Document Title.ò Internet Site Title (if applicable). 

Date of (electronic) document. Date of access <URL>. 

Examples: 

 ñGraf Has Look of a Champion.ò ESPNET SportsZone. Aug. 1996. 18 Apr. 2001 

<http://www.espn.com/gen/tip/0108716001.html>. 

 ñPhysics Colloquiums.ò Stephen Hawking. 12 Jan. 2006 <http://www.hawking.org.uk/ 

home/hindex.html>. 

CD-Rom, Diskette, Magnetic Tape 

 

 Citations for publications on CD-ROM, diskette and magnetic tape are similar to those for 

print sources, with a few important differences.  When you cite a publication from one of these three 

types, it is important to state the publication medium in order to differentiate the source from its 

possible print or online counterpart. 

 

Format: 

Author (last name, first name) (or editorôs, compilerôs, or translatorôs name followed by ed., comp., 

trans.). Publication Title. Publication medium (CD-ROM, Diskette, or Magnetic tape). Place of 

Publication: Name of Publisher, Date of publication. 

Example: 

Krach, Peg. Myth and Facts About Alcohol Abuse. CD-ROM. New York: Scribner, 2001. 
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Article from an Online Encyclopedia 

 

Format: 

 ñArticle Title.ò Online Encyclopedia Title. Date of (electronic) publication. Date of access <URL>. 

 

Example: 

 

ñKazakhstan.ò HighBeam Encyclopedia. 2007. 4 Jan. 2007 <http://www.encyclopedia.com/>. 

 

 

 

Book Review from Follett Title Peek Service (Available through Library Catalog) 

 

Format: 

 ñArticle Title.ò Date of (electronic) publication. Online Catalog. Service. Library where accessed, 

Town, State. Date of access <URL>. Path: Term(s). 

Example: 

 

"Library Journal Review." 2005. Title Peek. Follett. Stafford High School Library, Stafford, CT. 4 Jan. 

2007 <http://www.stafford.ctschool.net/shs/LIBRARY/index.html>. Path: Catalog; Search; 

Secret Life of Bees; Title; Click on cover art. 

Library Subscription Service ï Online Encyclopedia Article 

 

Format: 

 

Author (last name, first name). ñArticle Title.ò Encyclopedia Title. Date of (electronic) publication. 

Service. Library where accessed, Town, State. Date of access <URL>. Path: Term(s). 

Example: 

 

Kutzbach, John E. "Season." World Book Encyclopedia. 2007. World Book Online Reference Center. 

Stafford Library, Stafford, CT. 4 Jan. 2007  <http://www.staffordlibrary.org>. Path: World 

Book Online.  
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Format, if no author: 

 

ñArticle Title.ò Encyclopedia Title. Date of (electronic) publication. Service. Library where accessed, 

Town, State. Date of access <URL>. Path: Term(s). 

Example: 

 

"Ethiopia." Encyclopedia Americana. 2007. Grolier Online. Stafford High School Library, Stafford, 

CT. 4 Jan. 2007 <http://www.stafford.ctschool.net/shs/LIBRARY/index.html>. Path: Grolier. 

 

Library Subscription Service ï Book  

 

Format: 

 

Author (last name, first name). Book Title. Date of publication. Service. Library where accessed, 

Town, State. Date of access <URL>. Path: Term(s). 

Example: 

 

Millar, James R., ed. Encyclopedia of Russian History. New York: Macmillan Reference, 2004. Gale 

Virtual Reference Library. Stafford High School Library, Stafford, CT. 4 Jan. 2007  

<http://www.stafford.ctschool.net/shs/LIBRARY/index.html>. Path: Class Pathfinders; Russian 

History ï Shearer. 

 

Library Subscription Service ï Issues & Controversies Database  

 

If a long URL needs to be divided between two lines, you may only break it after a back slash.  You 

may need to use the ñtabò function in Word to re-indent the section of the URL on the second line. 

 

Format: 

 

ñArticle Title.ò Date of (electronic) publication. Database. Service. Library where accessed, Town, 

State. Date of access <URL>. Path: Term(s). 
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Example: 

 

"Update: Clean Air Act." 17 Nov. 2006. Issues & Controversies On File. Facts On File News Services.  

Stafford High School Library, Stafford, CT. 4 Jan. 2007 <http://www.stafford.ctschool.net/shs/ 

LIBRARY/index.html>. Path: Issues & Controversies; Search; clean air act. 

 

Library Subscription Service ï Gale Databases 

 

If a long URL needs to be divided between two lines, you may only break it after a back slash.  You 

may need to use the ñtabò function in Word to re-indent the section of the URL on the second line. 

 

 

Format for Opposing Viewpoints: 

 

Author (last name, first name). ñArticle Title.ò Book Title. Ed. (use editorôs name here, if applicable). 

Publication Information. Database. Service. Library where accessed, Town, State. Date of 

access <URL>. Path: Term(s). 

Example: 

 

Dixon, Meredith Minter. ñSix Years of Horror.ò School Violence. Ed. Bryan J. Grapes. San Diego: 

Greenhaven Press, 2000. Opposing Viewpoints Resource Center. Gale Databases. Stafford 

High School Library, Stafford, CT. 4 Jan. 2007 < http://www.stafford.ctschool.net/ 

shs/LIBRARY/index.html>. Path: Gale; Opposing Viewpoints Resource Center; Search; 

bullying. 

Format for Scribner Writers Series: 

 

Author (last name, first name). ñArticle Title.ò Book Title. Ed. (use editorôs name here, if applicable). 

Publication Information. Database. Service. Library where accessed, Town, State. Date of 

access <URL>. Path: Term(s). 
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Example: 

 

Elkins, Charles L. ñKurt Vonnegut.ò Science Fiction Writers. Scribnerôs, 1982. Scribner Writers 

Series. Gale Databases. Stafford High School Library, Stafford, CT. 4 Jan. 2007  

< http://www.stafford.ctschool.net/shs/LIBRARY/index.html>. Path: Gale; Scribner Writers 

Series; Writers A-Z.  

Format for Twayneôs Authors Series: 

 

Author (last name, first name). ñArticle Title.ò Book Title. Ed. (use editorôs name here, if applicable). 

Publication Information. Database. Service. Library where accessed, Town, State. Date of 

access <URL>. Path: Term(s). 

Example: 

Carroll, David. ñChinua Achebe.ò Twayneôs World Authors Series Online. New York: G. K. Hall, 

1999. Twayneôs Authors Series. Gale Databases. Stafford High School Library, Stafford, CT. 4 

Jan. 2007 <http://www.stafford.ctschool.net/shs/LIBRARY/index.html>. Path: Gale; Twayneôs 

Authors Series; Authors A-Z.  

 

Library Subscription Service ï CultureGrams  

 

Format: 

 

ñArticle Title.ò Date of (electronic) publication. Database. Service. Library where accessed, Town, 

State. Date of access <URL>. Path: Database; Term; Term. 

Example: 

 

ñSomalia.ò 2007. CultureGrams. ProQuest. Stafford High School Library, Stafford, CT. 5 Jan. 2007  

<http://www.stafford.ctschool.net/shs/LIBRARY/index.html>. Path: CultureGrams; World 

Edition; Select a Region or Country. 
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Connecticut Digital Library ïBiography Resource Center 

 

Format: 

Author (last name, first name; if applicable). "Article Title." Work Title. Publication information. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 

Example: 

ñJohn F. Kennedy.ò A Dictionary of Contemporary World History. Oxford UP, 2003. Biography 

Resource Center. ICONN. Stafford High School, Stafford, CT. 9 May 2006 

<http://www.iconn.org>. 

Connecticut Digital Library ï Business & Company Resource Center 

 

Format (article): 

Author (last name, first name, if applicable). "Article Title." Journal Title. Publication information. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 

Example: 

ñTycoôs Printed Circuit Group Pays $6 Million EPA Fine.ò CircuiTree. Jun. 2004. Business & 

Company Resource Center. ICONN. Stafford High School, Stafford, CT. 19 Sep. 2007 

<http://www.iconn.org>. 

Format (company information): 

"Company Title." Database Title. Service. Place of access, City, State (if not understood). Date of 

Access <URL>. 

Example: 

ñTyco Printed Circuit Group L.P.ò Business & Company Resource Center. ICONN. Stafford High 

School, Stafford, CT. 19 Sep. 2007 <http://www.iconn.org>. 
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Connecticut Digital Library ï Discovering Collection 

 

Format: 

Author (last name, first name). "Article Title." Book Title. Publication information. Database Title. 

Service. Place of access, City, State (if not understood). Date of Access <URL>. 

Example: 

Georgiannis, Nicholas. "American Writers in Paris, 1920-1939." Dictionary of Literary Biography. 

Detroit: Gale Research, 1980. Discovering Collection. ICONN. Stafford High School, Stafford, 

CT. 9 May 2006 <http://www.iconn.org>.  

Connecticut Digital Librar y ï Electronic Book 

 

Format: 

Author (last name, first name). "Article Title." Book Title. Publication  information. Database Title. 

Service. Place of access, City, State (if not understood). Date of Access <URL>. 

Example: 

Pozzetta, George. ñItalian Americans.ò Gale Encyclopedia of Multicultural America. Detroit: 

Thompson Gale, 2000.  Electronic Books. ICONN. Stafford High School, Stafford, CT. 9 May 

2006 <http://www.iconn.org>.  

 

Connecticut Digital Library ï Expanded Academic ASAP 

 

Format: 

Author (last name, first name; if applicable). "Article Title." Book (or Magazine) Title. Publication 

information. Database Title. Service. Place of access, City, State (if not understood). Date of 

Access <URL>. 
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Examples: 

Karakhan, Aleksei, Aleksandr Neverov and Aleksandr Ageyev. ñSolzhenitsyn presents prize to 

Valentin Rasputin.(Author and President of the Aleksandr Solzhenitsyn Foundation).ò The 

Current Digest of the Post-Soviet Press. May 31 2000: 52.18 Expanded Academic ASAP. 

ICONN. Stafford High School, Stafford, CT. 7 Dec. 2007 <http://www.iconn.org>.  

 

Terrill, Andrew. ñCapturing Jonathan Pollard: How One of the Most Notorious Spies in American 

History Was Brought to Justice.ò Parameters. Autumn 2007: 37.3. Expanded Academic ASAP. 

ICONN. Stafford High School, Stafford, CT. 7 Dec. 2007 <http://www.iconn.org>.  

Connecticut Digital Library ï General (InfoTrac) OneFile 

 

Format (magazine): 

Author (last name, first name). "Article Title." Magazine Title. Publication date: Volume number. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 

Example: 

Simon, Matt. ñPainful Experiences, Powerful Lessons.ò NEA Today. Feb. 2004: 51. General 

(InfoTrac) OneFile. ICONN. Stafford High School, Stafford, CT. 9 May 2006 

<http://www.iconn.org>. 

Connecticut Digital Library ï General Reference Center Gold 

 

Format (book): 

Author (last name, first name; if applicable). "Article Title." Book Title. Publication information. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 
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Example: 

ñNoteable Quotes in 2001.ò World Almanac and Book of Facts. 2002. General Reference Center Gold. 

ICONN. Stafford High School, Stafford, CT. 9 May 2006 <http://www.iconn.org>. 

Format (radio speech/address): 

Author (last name, first name). "Speech Title." Program Title. Date. Database Title. Service. Place of 

access, City, State (if not understood). Date of Access <URL>. 

Example: 

Bush, George W. ñEconomy and Tax.ò Presidentôs Radio Address to the Nation. Apr. 1, 2006. General 

Reference Center Gold. ICONN. Stafford High School, Stafford, CT. 9 May 2006 

<http://www.iconn.org>. 

Connecticut Digital Library ï Hartford Courant  

 

Format: 

Author (last name, first name). "Article Title." Newspaper Title. Publication date. Database Title. 

Service. Place of access, City, State (if not understood). Date of Access <URL>. 

Examples: 

Leavenworth, Jessie. ñRecruits Armed With Diplomas.ò Hartford Courant. 2 Nov. 2006. National 

Newspapers. ICONN. Stafford High School, Stafford, CT. 9 May 2006 

<http://www.iconn.org>. 

Summers, Stephanie. ñRallying Around Ibsen: Spa-Town Play About Truthôs Inconvenience Piques 

Another Spa Townôs Stage Enthusiasm.ò Hartford Courant. 13 Sep. 2007. Hartford Courant. 

ICONN. Stafford High School, Stafford, CT. 19 Sep. 2007 <http://www.iconn.org>. 
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Connecticut Digital Library ï Health and Wellness Resource Center 

 

Format: 

Author (last name, first name; if applicable). "Article Title." Book Title. Publication information. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 

Example: 

ñDiabetes Mellitus.ò The Gale Encyclopedia of Childhood and Adolescence. Detroit: Gale Research, 

1998. Health and Wellness Resource Center. ICONN. Stafford High School, Stafford, CT. 9 

May 2006 <http://www.iconn.org>. 

Connecticut Digital Library ï History Reference Center 

 

Format (primary source): 

Author (last name, first name; if applicable). "Article Title." Source Title. Publication information. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 

Example: 

Habeus Corpus Act of 1863. 1863. History Resource Center. ICONN. Stafford High School, Stafford, 

CT. 9 May 2006 <http://www.iconn.org>.  

 

Connecticut Digital Library ï InfoTrac Junior Edit ion 

 

Format: 

Author (last name, first name; if applicable). "Article Title." Book (or Magazine) Title. Publication 

information. Database Title. Service. Place of access, City, State (if not understood). Date of 

Access <URL>. 
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Examples: 

ñJim Carrey to Take On Ebenezer Scrooge.ò UPI NewsTrack. Jul. 6 2007. InfoTrac Junior Edition. 

ICONN. Stafford High School, Stafford, CT. 6 Dec. 2007 <http://www.iconn.org>. 

ñMemorable Moments in Human Spaceflight.ò World Almanac and Book of Facts. Annual, 2004. 

InfoTrac Junior Edition. ICONN. Stafford High School, Stafford, CT. 6 Dec. 2007 

<http://www.iconn.org>. 

Connecticut Digital Library ï InfoTrac Student Edition  

 

Format: 

Author (last name, first name; if applicable). "Article Title." Book (or Magazine) Title. Publication 

information. Database Title. Service. Place of access, City, State (if not understood). Date of 

Access <URL>. 

Examples: 

ñFibonacci, Leonardo.ò The Columbia Encyclopedia. Columbia UP, 2000. InfoTrac Student Edition. 

ICONN. Stafford High School, Stafford, CT. 7 Dec. 2007 <http://www.iconn.org>. 

Mehta, Stephanie N. ñIs This As Good As It Gets?ò Fortune. Mar. 19 2007. InfoTrac Student Edition. 

ICONN. Stafford High School, Stafford, CT. 7 Dec. 2007 <http://www.iconn.org>. 

 

Connecticut Digital Libra ry ï Kids InfoBits  

 

Format: 

Author (last name, first name; if applicable). "Article Title." Book (or Magazine) Title. Publication 

information. Database Title. Service. Place of access, City, State (if not understood). Date of 

Access <URL>. 
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Examples: 

ñBrown, Bryan. ñEndangered: Landmarks of Human History: What Do Old Neighborhoods in New 

Orleans, an Inuit Site in Canada, and a 13
th
-Century Mosque in Mauritania Have in Common?ò 

Junior Scholastic. Oct. 1, 2007: 110. Kids InfoBits. ICONN. Stafford High School, Stafford, 

CT. 6 Dec. 2007 <http://www.iconn.org>. 

ñImmigration.ò The Columbia Encyclopedia. Columbia University Press, 2000. Kids InfoBits. 

ICONN. Stafford High School, Stafford, CT. 6 Dec. 2007 <http://www.iconn.org>.  

ñNaming Hurricanes.ò The Blackbirch Kidôs Almanac of Geography. Detroit: Blackbirch Press, 2000. 

Kids InfoBits. ICONN. Stafford High School, Stafford, CT. 6 Dec. 2007 

<http://www.iconn.org>. 

Connecticut Digital Library ï National Newspapers 

 

Format: 

Author (last name, first name). "Article Title." Newspaper Title. Publication date. Database Title. 

Service. Place of access, City, State (if not understood). Date of Access <URL>. 

Example: 

Gordon, Jane. ñHistory in the Woods.ò New York Times. 6 Feb. 2005. National Newspapers. ICONN. 

Stafford High School, Stafford, CT. 19 Sep. 2007 <http://www.iconn.org>. 

Connecticut Digital Library ï Science Reference Center 

 

Format: 

Author (last name, first name). "Article Title." Work Title. Publication information. Database Title. 

Service. Place of access, City, State (if not understood). Date of Access <URL>. 
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Example: 

Cohen, Daniel. ñTherapeutic Cloning.ò Cloning. 1996. Science Reference Center. ICONN. Stafford 

High School, Stafford, CT. 9 May 2006 <http://www.iconn.org>. 

Connecticut Digital Libra ry ï Student Research Center 

 

Format: 

Author (last name, first name; if applicable). "Article Title." Source Title. Publication information. 

Database Title. Service. Place of access, City, State (if not understood). Date of Access 

<URL>. 

Example: 

ñMonkeyshines on Panama.ò Monkeyshines on Cultures & Customs from Around the World. 1997. 

Student Research Center. ICONN. Stafford High School, Stafford, CT. 4 Jan. 2007 

<http://www.iconn.org>. 

Format (multimedia): 

"Item Title.ò Type of Multimedia. Database Title. Service. Place of access, City, State (if not 

understood). Date of Access <URL>. 

Examples: 

ñFlag of Australia.ò Flag. Student Research Center. ICONN. Stafford High School, Stafford, CT. 4 

Jan. 2007 <http://www.iconn.org>. 

ñNamibia.ò Map. Student Research Center. ICONN. Stafford High School, Stafford, CT. 4 Jan. 2007 

<http://www.iconn.org>. 
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Entire Online Book 

 

Format: 

Author (last name, first name). Title. Publication information (for the original print version if given in 

the source). Title of the Internet Site. Date of (electronic) publication. Date of access <URL>. 

Example: 

Baum, L. Frank. The Wonderful Wizard of Oz. Literature.org: The Online Literature Library. 2005. 6 

Dec. 2006 < http://www.literature.org/authors/baum-l-frank/the-wonderful-wizard-of-oz/>. 

Gordon-Reed, Annette. Thomas Jefferson and Sally Hemings: An American Controversy. U Virginia 

Press, 1997. Google Book Search. 2006. 4 Jan. 2007 <http://books.google.com/>. 

Roosevelt, Wyn. Frontier Boys in Frisco. Project Gutenberg. 2007. 4 Jan. 2007 

<http://www.gutenberg.org>. 

Article from an Online Periodical 

 

Format: 

Author (last name, first name). ñTitle.ò Periodical Title. Date of (electronic) publication: Number of 

pages. Date of access <URL>. 

Example: 

 

Barone, Michael. ñThe Many Faces of America.ò U.S. News & World Report. 19 Mar. 2001: 4pp. 25 

Jun. 2001 <http://www.usnews.com>. 

 

Article from an Online Scholarly Journal 

 

Format: 

Author (last name, first name). ñTitle.ò Periodical Title. Volume number.Issue number (Year of 

publication): Number of pages. Date of access <URL>. 
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Example: 

 

Yaconiello, Leo. ñItalian Immigration.ò Italia. 2.1 (1998): 12pp. 19 Apr. 2001 <http://www.umi.com/ 

pqdauto>. 

 

Interview 

 

Format: 

Interviewer (last name, first name). ñInterview with (Name of Person Interviewed).ò Internet Site Title. 

Date of (electronic) publication. Date of access <URL>. 

Example: 

Covey, Anita. ñInterview with Madonna.ò Image. May 1999. 19 Jun. 2001 

<http://www.122.34.42.187.0897/covey/interview.html>. 

 

Photo/Picture/Flag/Map 

 

Format: 

ñPhoto/Picture/Flag/Map Title.ò Photo/Picture/Flag/Map. Internet Site Title. Date of (electronic) 

publication. Date of access <URL>. 

 Examples: 

 ñMiddle East Graphic.ò Map. Perry-Castañeda Library Map Collection. 2006. 13 Dec. 2006  

<http://www.lib.utexas.edu/maps/middle_east_and_asia/middle_east_graphic_2003.jpg>. 

Orozco, Jose Clemente. ñAmerican Civilization: The Gods of the Modern World.ò Picture. Cuidad de 

la Pintura. 4 Jan. 2007 <http://pintura.aut.org/BU04?Autnum=11.342>. 

 ñThe Time Will Come.ò Photo. Anne Frank. 21 Nov. 2001 <http://www.annefrank.org>. 
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Sound Clip 

 

Format: 

Artist. ñSong Title.ò Internet Site Title. Date of (electronic) publication. Date of access <URL>. 

Examples: 

Aerosmith. ñDonôt Want to Miss a Thing.ò Lyrics Ring. 1997. 20 Apr. 2001 

<http://www.enteract.com/~smeago/media.htm>. 

 

ñBuy the World a Coke Jingle.ò Wav Central. 20 Apr. 2001 <http://WavCentral.commercials.htm>. 

 

 

 

 

 

If you donôt find an appropriate citation format for a source youôre using or if you have any 

other questions, please ask for help at the reference/information desk at the library media center or 

ask your English teacher. 
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PARENTHETICAL CITATIONS  
 

The list of works cited at the end of your research paper plays an important role in 

acknowledging your sources; however, the list does not take care of all the documentation that needs to 

be done. The list gives the publication information but not the detailed and precise information that 

you used in your report. This is the function of parenthetical citations. Parenthetical citations are used 

throughout the paper to indicate where you have used someone elseôs words, facts, or ideas and enable 

your reader to find the full publication details for the source as cited in your work.  Therefore, ñyour 

parenthetical references in the text must match the corresponding information in the entries in your list 

of works citedò (Gibaldi 238-239). 

 

General Guidelines 
 

 All quotes should be part of a sentence-not standing by themselves as sentences. 

 A period to close the sentence is placed after the closing parenthesis. 

 The term ñauthorò as used in the following examples means the name under which the work is 
alphabetized in the works cited list and may refer to an editor, compiler, group or organization (the 

abbreviations ñed.ò and ñcomp.ò are not given the text references but do appear in the Works Cited 

entry). 

 The authorôs last name and page number(s) are given within parentheses within the text or at the 
end of quotations. 

 If two authors in the works cited list have the same last name you will need to use the last name 

and first initial of each in the parenthetical citation. 

 If the next citation is from the same book as the one directly before, you skip the authorôs name and 

just cite the page number in parentheses. 

 If the authorôs name appears in the sentence with the quote, you do not put the authorôs name in the 
parentheses. 

 If the works cited list contains more than one work by the author, add the cited title, or a shortened 

version of it, after a comma and the authorôs last name. 

 If the work is listed by title in the works cited list, use the title (or an abbreviated form of it) in the 

parenthetical citation. 

 Identify the location of the information used as specifically as possible. Give relevant page 

number(s) or, if citing from more than one volume of a multi-volume work, the volume number(s) 

and page number(s). 

 

 

 

In the following example, the quote used came from page 10 of a work by an author with the last 

name of Townsend: 
 

Medieval Europe was a place of both ñraids, pillages, slavery and extortionò and of ñmerchants, 

monetary exchange, towns, and active marketsò (Townsend 10). 
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EXAMPLES OF PARENTHETICAL CITATIONS  
 

Work with Single Author  

 
Example: 

 

(Harrison 37) 

 

Work with Two or Three Authors  

 

List the authors in the order in which they appear on the title page. 

 

Examples: 

 

(Berelson and Ritchie 19) 

 

(McCrum, Cran, and Macneil 42) 

 

Work with More than Three Authors  

 
Example: 

 

(Greenberger et al. 51) 

 

More than One Work by the Same Author 

 
Examples: 

 

(Fitzgerald, The Great Gatsby 81). 

(Fitzgerald, Tender is the Night 53). 

 

Works by Authors with the Same Last Name 

 
Examples: 

 

(Christianson, G. 33) 

(Christianson, S. 178) 
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Work Listed by Title  

 
If the work is listed by title, use the title, if brief, or a shortened version. 

 

Examples: 

 

(New York Times Atlas 39) 

 

(ñDeathò) 

 

(Report 3) 

 

Authorôs Name Listed in the Text 

 
If you include the authorôs name in the sentence, you need not repeat it in the parenthetical page 

citation that follows. It will be clear that the reference is to the work of the author you have mentioned. 

 

Example: 

 

Frye has argued this point before (178-85). 

 

Citing Volume and Page Numbers of a Multi-Volume Work 

 
To cite a volume as well as page numbers of a multi-volume work, separate the two by a colon and a 

space. If, however, you want to refer parenthetically to an entire volume of a multi-volume work, so 

there is no need to cite pages, place a comma after the authorôs name and include the abbreviation 

ñvol.ò 

 

Examples: 

 
Interest in Afro-American literature in the 1960s and 1970s inevitably led to ña significant 

reassessment of the aesthetic and humanistic achievements of black writersò (Ingr, Duke, and Bryer 1: 

23-24). 

 

Between the years 1945 and 1972, the political party system in the United States underwent profound 

changes (Schlesinger, vol. 4). 
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Classic Poems and Plays 

  

When citing classic poems and plays, in the parentheses put an abbreviation of the book title, the act 

and scene the quote is in, and the page number(s). 

 

Format: 

 

(Abbr. Title. Act number.Scene number.Page numbers) 

 

Example: 

 

 One Shakespeare protagonist seems resolute at first when he asserts, ñHaste me to knowôt, that I, with 

wings as swift/ As mediationé/ May sweep to my revengeò (Ham. 1.5.35-37), but he soon has second 

thoughts; another tragic figure, initially described as ñtoo full of the milk of human kindnessò (Mac. 

1.5.17), quickly descends into horrific slaughter. 

 

 

 

 

 

 

 

 

 

Text and sample citations were prepared using the following source: 

 

Gibaldi, Joseph. MLA Handbook for Writers of Research Papers. 6th ed. New York: Modern 

Language Association, 2003. 

 

 

 

 

 

 

 

 

 

 

 

 

 


