
 

Headings, Last Names, and Page Numbers on Papers in MLA Format 
(Word 2007) 
 

Headings in the left hand corner: 
 
Name 
 
Teacher 
 
Course 
 
Date 
 

 The heading is double spaced 
 The format for the date is: 4 November 2008 

 
 
Last name & page number in upper right hand corner: 
 

 Go to the Insert tab and click on Header 
 Click on Edit Header at the bottom of the menu 
 Type your last name & 1 space 
 Click on Page Number, then Current Position, then Plain Number 
 Click on the Home tab, then click on the right-align button 
 Press the Esc key on the keyboard to get out of the header 

 
 
 
 
 
 
 
 
 
 
 


