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How to print a word count screen:

Click on the Review tab at the top of the ribbon (toolbar)
In the top left section of the ribbon, click on the ABC icon
Use the Print Screen button on the keyboard to capture the image
Click on Close
Open a new document: Clickon t he “ Of fice” icon in the
(pictured above), click on New, click on Create
e Paste the Word Count screen into the new document: right click anywhere in the
document and click on Paste, or use the shortcut Ctrl + V
e Print this new document



