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INTRODUCTION 
 
 
 
 

 

PRINCIPALôS MESSAGE 

Dear Students and Parents, 
 
This handbook has been prepared to assist you throughout the school year. You are part of a school 
community of over 700 people including students, teachers, and other personnel. In order to function 
satisfactorily, there must be rules and policies that each of us must know and understand. I hope this 
handbook serves this purpose. 
 
Please become familiar with the contents of this helpful guide. This handbook is intended to provide 
only general guidelines regarding rules and responsibilities. It is not possible to anticipate every 
question or problem. If you have any questions at any time, feel free to ask any member of our staff 
for help. 
 
I encourage you to take P.R.I.D.E.* in your school and to respect the building, its equipment, the 
property that surrounds it, and, most especially, the people in it. Set high academic achievement 
goals right away and then work hard to achieve them. After all, our school motto, ñLabor Omnia 
Vincit,ò means, ñwork conquers allò! 
 
These are the best days of your life - Enjoy them to the fullest, but always within the bounds of good  
taste and consideration for the rights of others. I implore you to respect, support, and participate in 
your school positively. 
 
If, at any time, you have a problem regarding anything pertaining to Stafford High School, seek out the 
appropriate person for help. The administration, faculty, and other school personnel are here for the 
express purpose of making your high school years as rewarding as possible.  
 
Best wishes for a happy and productive school year. 
 
 Sincerely, 
 Francis T. Kennedy 
 Principal 
 
 
 
 

         *Productive, Responsible, Independent Learners Dedicated to Excellence 

 

SCHOOL TELEPHONE NUMBER: (860) 684 ï 4233 

SCHOOL FAX NUMBER: (860) 684 ï 0424 
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STAFFORD HIGH SCHOOL MISSION STATEMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

UTILIZATION OF THIS HANDBOOK: 

The Stafford High School Student-Parent Handbook is designed to provide an overview of the rules, 
regulations and procedures in effect at the high school.  We encourage students and parents to read  

STAFFORD HIGH SCHOOLôS MISSION IS TO DEVELOP PRODUCTIVE, 

RESPONSIBLE, INDEPENDENT LEARNERS DEDICATED TO EXCELLENCE. 

ACADEMIC  
EXPECTATIONS 

 
ALL STUDENTS WILL: 
 
A1. Complete quality work reflective 
of their abilities. 

 
A2. Establish a knowledge base in 
CAPT curricula areas of math, 
reading, science, and writing. 
 
A3. Further develop individual 
abilities, interests, and talents through 
required and elective curricula. 

 
A4. Develop reflective, critical       
thinking, and problem solving skills.  
 
A5. Use and integrate research 
and technology. 

 
A6. Develop and ethically use 
 visual, oral, and written 
communication. 
 
A7. Demonstrate their 
abilities to learn independently 
and cooperatively. 

CIVIC 
EXPECTATIONS 

 
    ALL STUDENTS WILL: 
 

C1. Demonstrate tolerance and 
value for individual differences. 
 
C2. Be considerate of the health, 
safety, property, and personal 
space of others.  

 
C3. Follow community laws and 
school policies. 

 
C4. Take advantage of 
opportunities to be of service to 
others in and out of school. 

 
C5. Develop and implement 
practices for personal fitness and 
health. 

 

SOCIAL 
 EXPECTATIONS 

 
     ALL STUDENTS WILL: 
 

S1. Share responsibility for 
fulfilling the SHS mission. 

 
S2. Assume ownership of their 
own behavior. 

 
S3. Resolve conflicts 
responsibly. 

 
S4. Demonstrate personal 
integrity and honesty.  

 
S5. Utilize student support 
services, as appropriate. 

 
S6. Positively respect, support, 
and participate in SHS activities 
and organizations. 

 

 
 

 

P R I D E 

3/11/05 Endorsed by SHS Student Council 
3/14/05 Endorsed by SHS faculty 
4/05/05 Endorsed by SHS Partners in Education 
4/ 11/05 Endorsed by Stafford Board of Education 
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An awareness of the SHS expectations is essential for student success.  Beside each entry, the 
academic, civic or social expectation that the entry addresses is noted in a bold letter. A definition of 
this lettering system is found below. We hope this handbook helps as students strive to develop into 
respectful, honest, responsible, productive adults. 
 
For your convenience, here is a quick reference guide: 
 

SHS mission  
Student expectations & 
responsibilities        
Behavioral expectations 
Tolerance  
Dress code 
Cell phone usage  
Driving to school 
Cafeteria rules  
Computer use 
Parking permits  
Student drop-offs/pick-ups   

p.  II 
 
p. 27 
p. 27 
p. 31 
p. 31 
p. 28 
p. 29 
p. 28 
p. 33 
p. 29 
p. 36 

Faculty contacts 
Bell schedule  
Graduation requirements  
Report card/progress reports  
Attendance  
Homework  
Make-up work                                          
Passes  
Study halls  
Late bus                            
Access to building 

p.   V 
p.   1 
p.   4 
p.   6  
p. 13 
p.   9 
p.   6 
p. 34 
p. 34 
p. 30 
p.   2 

 

NON-DISCRIMINATION IN EDUCATIONAL PROGRAMS AND ACTIVITIES AND PERSONNEL 
ACTIONS - BOE POLICY 5145.4 

GENERAL STATEMENT - BOE POLICY 0521 

The Stafford Board of Education does not discriminate on the basis of race, color, national origin, 
religion, age, sex, marital status, sexual orientation, or disability in its educational programs and 
services or employment decisions, under the provisions of Titles VI and VII of the Civil Rights Act 
of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 
1973, the American With Disabilities Act of 1991, and appropriate Connecticut state statutes. 

STAFFORD HIGH SCHOOL GROUPING POLICY 

Adopted by the faculty and administration on 3/14/05 
 
To implement effectively its mission, Stafford High School utilizes flexible grouping. This grouping 
method provides support for each student as he or she strives to achieve the schoolôs mission and 
expectations for student learning.  It is an effort to engage all students in inquiry, problem solving, and 
higher order thinking skills and encourage authentic application of knowledge and skills.  This method 
of flexible grouping gives all students an equal opportunity to achieve the schoolôs expectations and to 
become involved as active learners completing work to the highest standard possible. 
 
This method of grouping allows for personalization within groups and for differentiated instruction.  
Equity of curriculum and instruction provides all students with a core of knowledge, while the 
collaboration between students, parents, and educators allows for placement that encourages all 
students to strive for excellence.  
 
SHS has made a conscious decision not to track students.  A student may be enrolled in an advanced 
math course, a basic English course, and a heterogeneously grouped social studies course.  With the 
exception of the honors program and the basic English program (where students are invited to 
participate based on past academic performance, standardized test results, and teacher 
recommendation), students may select courses based on having met prerequisites. Teachers make 
course recommendations for the edification of students and parents, but these recommendations are 
advisory in nature. 
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All groups engage students in reflective and critical thinking, develop visual, oral, and written 
communication skills, and develop skills in research and technology.  This method of grouping allows 
all students to become cooperative and independent learners by providing instruction that is 
challenging and engaging.  

AFFIRMATIVE ACTION: RECRUITMENT AND SELECTION 

The Board of Education will provide equal employment opportunities for all persons without regard 
to race, color, national origin, religion, age, sex, marital status, sexual orientation, or disability.  The 
Board directs the administration to set as a goal the recruitment, selection and employment of 
qualified people among racial and ethnic minority groups to the end that the school districtôs 
employees will proportionately mirror the racial and ethnic composition of the community.  No 
advertisement of employment opportunities may by intent or design restrict employment based 
upon discrimination as defined by law. 

ON-CAMPUS RECRUITING AT THE HIGH SCHOOL - BOE POLICY 5145.14 

On-campus recruitment opportunities will be provided and will include representatives from 
commercial, nonmilitary concerns, military concerns, and institutions of higher education in a uniform, 
non-discriminatory manner.  Requests for access to the high school for recruiting purposes by those 
representatives must be forwarded to the principal, or his/her designee, for prior approval. 

SELF EVALUATION AND ENFORCEMENT - BOE POLICY 0521 

ü In order to ensure continued implementation of the policy expressed above, the Superintendent of 
Schools shall supervise and coordinate the conduct of an evaluation of all existing employment 
and educational programs and practices. 

ü Complaints alleging unlawful discrimination of the above shall be filed in writing with the 
Superintendent of Schools who shall herself, or through a designee, investigate the complaint and 
render a decision within thirty (30) days. 

ü If the complainant is not satisfied with the decision of the Superintendent of Schools, the 
complainant may appeal to the Board of Education within ten (10) days of receipt of the decision 
of the Superintendent. 

ü Such appeal shall be filed in writing with the Superintendent of Schools in her capacity as 
Executive Agent of the Board of Education. 

ü The Board of Education shall cause the complaint to be investigated and, if it deems necessary, 
hold a hearing to gather additional information. 

ü The Board of Education shall render a decision on any such appeal, in writing, within twenty (20) 
days of its being filed; or if a hearing should be held, within twenty (20) days of the conclusion of 
such hearing. 
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TEACHER CONTACT INFORMATION 

STAFFORD HIGH SCHOOL FACULTY 

TEACHER POSITION CONTACT INFORMATION 

  Email: Add 
@stafford.ctschool.net 

to name below. 

Voice mail: Dial 
860-684-4233.  
When directed, 

dial the following 
extensions. 

Mr. Shirzad Ahmadi Science ahmadis 2305 

Mr. Dana Bachiochi Art bachiochd 2308 

Mrs. Kathleen Bachiochi English bachiochk 2307 

Ms. Michelle Backhus English backhusm 2311 

Ms. Debbie Bileca French bilecad 2309 

Mrs.Megan Bendzinski Spanish bendzinsm 2142 

Ms. Patricia Bogardus Special Education bogardusp 2348 

Mrs. Colleen C. Kubinski English as a Second 
Language 

Kubinskic 2315 

Ms. Kellie Chenevert Special Ed. Coordinator Chenevertk 2329 

Mrs. Mary Ellen Clay Special Education Claym 2135 

Mr. James Comiskey Science Comiskeyj 2316 

Mrs. Holly Coppinger Family and Consumer Science Coppingeh 2317 

Mr. Angelo DeCarli Technology Education Decarlia 2319 

Mrs. Barbara Dell Occupational Therapist Dellb 2353 

Ms. Linda DeSantis Science Desantisl 2321 

Ms. Jamie Donnelly School Psychologist Donnellyj 2338 

Mrs. Lauretta Dillon Music Dillonl 2322 

Mr. Mark Dunn Physical Education Dunnm 2323 

Ms. Caren Falzarano English Falzaranc 2324 

Mrs. Diane Glettenberg Mathematics Glettenbd 2306 

Mrs. Mary Ellen Glover Guidance Gloverm 2326 

Mr. Richard Grace Social Studies Gracer 2327 

Ms. Kristin Gunther Guidance Guntherk 2328 

Mrs. Elizabeth Hamburg Special Education Hamburge 2143 

Ms. Nicole Henderson English Henderson 2312 

Ms. Colleen Heuitson Physical Education Heuitsonc 2331 

Ms Virginia Hilyard Spanish/French hilyardv 2349 

Mrs. Barbara Honda English Hondab 2334 

Mr. Stanley Huber Mathematics hubers 2337 

Mr. Edward Kobelski Mathematics kobelskie 2332 

Mrs. Laurel LaFlamme Speech & Language 
Pathologist 

laflammel 2356 

Mrs. Eileen Laramie Mathematics laramiee 2335 

Mrs. Marie McDonald Social Studies mcdonaldm 2336 

Mrs. Donna Norige Library/Media Specialist noriged 2339 

Ms. Joy Orlando Business Orlandoj 2314 

Mrs. Sheere Pasini Business Pasinis 2313 

Ms. Amy Pastormerlo Special Education Pastormerba 2371 

Ms Jolene Piscetello Social Worker piscetellos 2384 

Mr. Benjamin Scurto Social Studies scurtob 2341 

Mr. Kevin Shea Science sheak 2342 

Mr. Gary Shearer Social Studies shearerg 2378 

Mrs. Belinda Tarro Health tarrob 2325 

Mr. Roger Tellefsen Technology Education tellefser0 2343 
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TEACHER POSITION CONTACT INFORMATION 

  Email: Add 
@stafford.ctschool.net 

to name below. 

Voice mail: Dial 
860-684-4233.  
When directed, 

dial the following 
extensions. 

Mr. Robert Tierney Mathematics tierneyr 2344 

Ms Danielle Wetherall English         wetheralld             2310 

Mrs. Katherine Witkowski Science witkowskk 2347 

Mrs. Debra Young Social Studies youngd 2333 
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GENERAL INFORMATION  

INSTRUCTIONAL DAY BELL SCHEDULES  2007-2008 

 
FULL DAY SCHEDULE     SHORTENED DAY SCHEDULE 
Warning Bell 7:32     Warning Bell 7:32    
Homeroom 7:35  - 7:41 6  min  Homeroom  7:35 ï 7:41 6 min 
Period 1 7:45 ï 8:32 47 min  Period 1 7:44 ï 8:17 35 min 
Period 2 8:36 ï 9:23 47 min  Period 2 8:20 ï 8:56 36 min 
Period 3 9:27 ï 10:14 47 min  Period 3 8:59 ï 9:35 36 min 
Period 4 10:18 ï 11:05 47 min  Period 4 9:38 ï 10:14 36 min 
Period 5A 11:09 ï 11:32 23 min  Period 6 10:17 ï 10:53 36 min 
Period 5B 11:35 ï 11:58 23 min  Period 7 10:56 ï 11:32 36 min 
Period 5C 12:01 ï 12:24 23 min  Period 5A 11:35 ï 11:53 18 min 
Period 6 12:28 ï 1:15 47 min  Period 5B 11:56 ï 12:14 18 min 
Period 7 1:19 ï 2:05 46 min  Period 5C 12:17 ï 12:35 18 min 

 
90 ï MINUTE DELAY SCHEDULE  EARLY DISMISSAL SCHEDULE 

Warning Bell 9:02 
  

 
  (usually due to inclement weather) 

Periods 1 ï 3 are held at their normal schedule 
Homeroom 9:05  9:11 6 min  Period 4 10:21 ï 10:48 27 min 
Period 1 9:14 ï 9:47 33 min  Period 5A 10:51 ï 11:08 17 min 
Period 2 9:50 ï 10:26 36 min  Period 5B 11:11 ï 11:28 17 min 
Period 3 10:29 ï 11:05 36 min  Period 5C 11:31 ï 11:48 17 min 
Period 4 11:08 ï 11:44 36 min  Period 6 11:51 ï 12:09 18 min 
Period 5A 11:47 ï 12:05 18 min  Period 7 12:12 ï 12:30 18 min 
Period 5B 12:08 ï 12:26 18 min  
Period 5C 12:29 ï 12:47 18 min  
Period 6 12:50 ï 1:26 36 min  
Period 7 1:29 ï 2:05 36 min  

EXAMINATION SCHEDULES 

Mid-Year Exams January 22, 23, 24, 25, 2008 
Final Exams 178th, 179th, 180th, and 181st days of school for students in grades 9-11.  A 

special examination schedule for seniors will be published at an appropriate 
time during the 2007-2008 school year. 

 

ñNO SCHOOLò AND ñDELAY OF SCHOOLò ANNOUNCEMENTS 

Radio stations WTIC FM 96.5, WTIC AM 1080, WDRC AM 1360, WDRC FM 103, WHCN FM 105.9, 
WWYZ FM 92.5, and WKSS FM 95.7 will carry all ñ no schoolò or ñdelay of schoolò announcements.  
In addition, announcements will be broadcast on the following television stations: WTNH Channel 8, 
WVIT Channel 30, and WFSB Channel 3.  Students and parents are encouraged to tune in to one of 
these stations when the weather is inclement.  If we have a delayed opening of school due to bad 
weather, the warning bell will ring at 8:57 a.m., with the first class beginning at 9:00 a.m. (Refer to the 
90-Minute Delay Schedule). 

EMERGENCY AND EVACUATION PROCEDURES 

These emergency and evacuation procedures have been revised to reflect a contemporary safety 
plan for students and school personnel at Stafford High School.  A variety of possible events can 
warrant emergency action at Stafford High School.  Such events can include, but are not limited to 
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dangerous weather, fire, physical plant issues, or purposeful, human-generated danger.  In most 
instances, evacuation of the building will be enacted; however, some situations will require that we 
execute our ñlock downò plan. 
Evacuation: 
In the event of an evacuation, the school fire alarm will be sounded.  At that time, the same 
procedures used for fire drills will be enacted.  Teachers will lead students out of the building in 
accordance with the evacuation plan displayed below and take attendance at the safe destinations 
prescribed. 
ü Students and staff must move quickly along the side of the corridors, maintaining columns, and 

leaving the middle of the hallway clear for disabled persons. 
ü There is to be no talking or misbehavior during the fire drills. 
ü All individuals must be at least 100 feet from the building.  All roadways and walkways must be 

clear. 
ü At no time will students be allowed to sit in vehicles. 
ü In the event that the assigned exit is blocked, students and staff should proceed in an orderly 

fashion to the nearest available exit. 
ü EVERYONE MUST LEAVE THE BUILDING. 
Lock Down: 
It is possible that an emergency could warrant a ñlock downò procedure where the safest option for 
students and staff would be to remain in their classrooms or instructional areas.  When this action is 
necessary, a school administrator will use the buildingôs public address system to signify the 
commencement of our lock down procedures. 
 
When so directed, staff members will immediately proceed to close and lock their instructional area 
doors.  All students and staff will remain in their instructional areas, behind locked doors, until a 
follow-up announcement or personal visit from a building administrator is made, assuring that all is 
clear and normal school operations may resume. 

LOCKERS 

Each student has been assigned an individual locker on one of the academic corridors.  In addition, 
each student has been issued a combination lock for use on the gym lockers.  It is very important that 
students not tell anyone their combinations. Students are not to share lockers, since this practice 
frequently leads to problems.  Also, in order to discourage theft, students should not leave valuable 
belongings or money in the corridor or gym lockers.  Students are expected to keep their lockers 
locked at all times.  Lockers are to be cleaned out at regular intervals, and food is not to be left in 
lockers. 
 
Lockers are the property of the school and, as such, may be opened and examined with reasonable 
suspicion by the school administration (Refer to SEARCH AND SEIZURE). 

ACCESS TO SCHOOL BUILDING 

To help maintain the security of students and staff, access doors to the building will be locked during 
the school day beginning at 7:35 a.m.  All persons, using handicapped parking, must enter the 
building through the front access doors; after 7:35 a.m., access will be provided by office staff using 
our security system.  After 7:35 a.m., students, parents, staff and guests will be provided access to 
the building through the main entrance at the front of the building using our security system.  This 
policy is consistent with all state and local fire and safety codes. Egress from the building is possible 
through all exterior doors at all times. 
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VISITORS TO STAFFORD HIGH SCHOOL 

Stafford High School maintains a secure environment in which members of its community feel safe. 
All doors to the building are locked throughout the day and visitors wishing entrance must utilize a 
televised-entry system, which is monitored by the main office staff.  Upon entrance to the building, all 
visitors must report to the main office where they sign in indicating the reason for their visit and their 
time of arrival. Office staff helps in addressing the visitorôs needs, and each visitor is given a nametag 
to wear throughout his or her stay at SHS.  Upon completion of the visit, guests are asked to sign out 
of the main office indicating the time of their departure.  If you notice an unfamiliar visitor who does 
not have a name tag, please immediately inform the nearest high school staff member. 
NOTE:  While visitors are welcome at SHS, it is our goal to maintain minimal disruption of the 
educational process and to assure that visits are appropriate and timely. 

ASBESTOS/PESTICIDES STATEMENT ï BOE POLICY 3524.21 

As annually required by state law, all asbestos materials at Stafford High School are fully 
encapsulated and are in keeping with the Asbestos Management Plan (AMP).  For further information, 
contact Mrs. Susan Linder, Director of Building Services Department (860 - 684 - 0754). 
 
Additionally, students and parents are informed on the rare occasions when pesticides may be in use 
at the high school. 

ANNOUNCEMENTS 

School announcements are made at the beginning of the school day and, when necessary, at the end 
of the school day via the public address system.  Students wishing to have announcements made 
must have the announcements signed by a faculty member and approved by the administration.  All 
students are encouraged to listen carefully to the announcements.  These announcements provide 
students with basic information on programs and issues of note to the students at Stafford High 
School. 

ACCREDITATION 

Stafford High School is accredited by the New England Association of Schools and Colleges 
(NEAS&C), one of six (6) regional accrediting agencies in the United States.  Accreditation means 
that Stafford High School meets NEAS&C standards in providing appropriate programs to meet 
student needs through the quality of curriculum, quality of guidance and special services, quality of 
library/media services, quality of student activities, quality of staff, and the quality of the facilities. 
 
A team of officials from other schools, school boards, and the State Department of Education 
evaluate the school according to the above standards every ten (10) years. The NEAS&C 
require the school to submit two-year and five-year progress reports between evaluations. 

LOST AND FOUND 

All ñlost and foundò articles should be submitted to the main office.  Students should report the loss of 
property to the office as soon as possible after the loss is discovered and should inquire in the main 
office periodically to see if the lost article has been located. 




